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	Quaker Council for European Affairs

The Quaker Council for European Affairs seeks to be an Equal Opportunity Employer



Application Form: QCEA Transition Manager
(To be returned by email to qcea.recruitment@gmail.com by 09.00 CET Monday 13 July 2015)

Please insert as much space you need in the application form (both in the tables and in the space after questions which do not have tables) in order to answer the questions fully; however, your application should not exceed 8 pages.

1. PERSONAL DETAILS

Family name: 
First name(s): 


Please underline the name you are known by:

If different from the name shown in your passport / identity papers, please indicate also the name you prefer to be known by:

Present address: 
Permanent address (if different): 

Telephone n°: 
Mobile phone n°:

Please underline the number you prefer to be contacted on

Email: 

Will you require a work permit to work in Belgium? Please indicate why/why not (EU nationals do not require a permit):
Please inform us of any unspent criminal convictions you have: 

2. EDUCATION

Please give us details of relevant educational experience after secondary school:

3. EMPLOYMENT AND Other EXPERIENCE

Please give details of work experience and employment (latest first - adding rows if necessary)

	Dates
	Employer (name and address)
	Job Title
	Main Tasks

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Details of any voluntary work you have done (add rows if necessary)

	Dates
	Organization
	Role
	Main Tasks

	
	
	
	

	
	
	
	

	
	
	
	


4. RELIGIOUS SOCIETY OF FRIENDS

Please give details of your current/past involvement/connection with the Religious Society of Friends.

Please indicate why you would like to work for a Quaker organization in a European context:

5. SKILLS

Please indicate the languages you know, indicating degree of fluency (basic, intermediate, advanced, fluent) in writing and speaking (add rows if necessary):

	Language
	Degree of Fluency (written)
	Degree of Fluency (spoken)
	Degree of Fluency (written / spoken comprehension)

	
	
	
	

	
	
	
	

	
	
	
	


Computer skills/experience? Please indicate the relevant software you have used and the appropriate skill level you have attained, adding rows if necessary:

	Type of Application 
	Have used it occasionally
	Basic skill level
	Intermediate skill level
	Advanced skill level

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


As well as your ability to use basic office software, please indicate any other computer skills or experience which you consider relevant, such as desktop publishing or website maintenance:

6. SUPPORTING STATEMENT

Please provide a statement of your reasons for applying for this position, bearing in mind the necessary requirements set out in the job description and person specification, as well as giving any other information that you consider relevant or important. It will help us if you identify clearly and in turn examples of how you meet each of the elements of the job description and person specification, together with introductory and concluding paragraphs of general motivation:

7. REFEREES

Please give the names and addresses of three referees who know you well but who are not related to you. At least one of these should be a Quaker – please indicate. We intend to take up one of your references prior to interview – please indicate for each whether we can do so. 
	
	Referee 1
	Referee 2
	Referee 3

	Name
	
	
	

	Address
	
	
	

	Phone (include international code)
	
	
	

	E-mail
	
	
	

	Quaker? (Yes/No)
	
	
	

	In what context does this referee know you?
	
	
	

	Can we contact this referee prior to interview? (Yes/No)
	
	
	


8. HOW DID YOU FIND OUT ABOUT THIS VACANCY?

Signature: 
Date: 
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